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Prentice-Hall of India Pvt.Ltd. Paperback. Book Condition: new. BRAND NEW, E ective Business Communication
(2nd Revised edition), Asha Kaul, Communicating a message e ectively needs precisionube it verbal or non-
verbal. At the professional front, the accuracy of the message to be shared becomes all the more important as
the business decisions may depend on the same. This book, in its second edition, continues to detail on the pre-
requisites of communicating e ectively in the corporate environment and generally. Beginning with an
overview of business communication, the book educates on the principles of communicationuoral and written.
Divided into nine chapters, the first two chapters deal with oral communication and the next seven deal with
di erent forms of written communication. The book teaches how to write e ective letters and prepare
persuasive resumU. The chapters are well-supported with many examples and illustrative exhibits wherever
required. A new chapter (Chapter 9) has been added titled aeWriting to CommunicateAE which presents
incorrect use of language and phrases that rob the text, be it a report or a letter, of authenticity and credibility.
The chapter also presents correct use of the examples and the rationale or logic in the form of explanations.
Designed as a textbook for the management students, this book would be equally useful for the management
professionals and executives. Key featureso Observes a simple pattern of Read-Comprehend-Test-Followo
Discusses strategies for identification and improvisation of communication skills (both oral and written)o
Provides numerous examples and illustrations that facilitate proper grasp of the topics discussed.
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A rt ap p reciatio n  ( trav el serv ices an d  h o tel man agemen t p ro f essio n al serv icesA rt ap p reciatio n  ( trav el serv ices an d  h o tel man agemen t p ro f essio n al serv ices
an d  man agemen t exp ertise seco n d ary  v o catio n al ed u catio n  teach in g materialsan d  man agemen t exp ertise seco n d ary  v o catio n al ed u catio n  teach in g materials
su p p o rtin g n atio n al p lan n in g b o o k) ( C h in ese Ed itio n )su p p o rtin g n atio n al p lan n in g b o o k) ( C h in ese Ed itio n )
paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking
number will be provided a er the shipment.Pages Number: 146 Publisher: Higher Education
Pub. Date :2009-07-01 version 2. This book is...
Sav e Bo o k »Sav e Bo o k »

Th e L  Digital L ib rary  o f  gen u in e b o o ks( C h in ese Ed itio n )Th e L  Digital L ib rary  o f  gen u in e b o o ks( C h in ese Ed itio n )
paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking
number will be provided a er the shipment.Paperback. Pub Date: 2002 Publisher: the BUPT
title: Digital Library Original Price: 10 yuan...
Sav e Bo o k »Sav e Bo o k »

Kin d ergarten  C u ltu re in  th e Family  an d  Kin d ergarten ;  A  C o mp lete Sketch  o fKin d ergarten  C u ltu re in  th e Family  an d  Kin d ergarten ;  A  C o mp lete Sketch  o f
Fro eb el s  Sy stem o f  Early  Ed u catio n ,  A d ap ted  to  A merican  In stitu tio n s.  f o r th eFro eb el s  Sy stem o f  Early  Ed u catio n ,  A d ap ted  to  A merican  In stitu tio n s.  f o r th e
U se o f  M o th ers an d  Teach ers ( Pap erb ack)U se o f  M o th ers an d  Teach ers ( Pap erb ack)
Rarebooksclub.com, United States, 2012. Paperback. Book Condition: New. 246 x 189 mm.
Language: English . Brand New Book ***** Print on Demand *****.This historic book may have
numerous typos and missing text. Purchasers can download...
Sav e Bo o k »Sav e Bo o k »

M y  Win d o w s 8.1 C o mp u ter f o r Sen io rs ( 2n d  Rev ised  ed itio n )M y  Win d o w s 8.1 C o mp u ter f o r Sen io rs ( 2n d  Rev ised  ed itio n )
Pearson Education (US). Paperback. Book Condition: new. BRAND NEW, My Windows 8.1
Computer for Seniors (2nd Revised edition), Michael Miller, Easy, clear, readable, and focused
on what you want to do Step-by-step instructions for the...
Sav e Bo o k »Sav e Bo o k »

Write Better Sto ries an d  Essay s:  To p ics an d  Tech n iq u es to  Imp ro v e Writin gWrite Better Sto ries an d  Essay s:  To p ics an d  Tech n iq u es to  Imp ro v e Writin g
Skills  f o r Stu d en ts in  Grad es 6 -  8:  C o mmo n  C o re State Stan d ard s A lign edSkills  f o r Stu d en ts in  Grad es 6 -  8:  C o mmo n  C o re State Stan d ard s A lign ed
( Pap erb ack)( Pap erb ack)
Createspace Independent Publishing Platform, United States, 2012. Paperback. Book
Condition: New. 277 x 211 mm. Language: English . Brand New Book ***** Print on Demand
*****.Mr. George Smith, a children s book author, has been...
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