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McGraw Hill Education, 2011. Softcover. Book Condition: New. 5th or later edition. This book is designed as a self
development programme for managers seeking to develop skills such as mental agility creativity social skills
and emotional resilience. The book is divided into two main parts. The first part outlines 11 key managerial
qualities and the second contains practical activities aimed at developing the readers skills and abilities. The
book has been extended and updated to reflect the challenges faced by managers in the new economy and also
the need to balance work and life. Contents: Acknowledgements Part 1 Introduction Chapter 1 The Philosophy
of this Book Chapter 2 The How this Book Works Part 2 Planning Your Self-Development Chapter 3 Planning
Your Career Chapter 4 The Qualitity of Successful Managers and Leaders Chapter 5 Assessing Yourself and
Setting Some Goals for Self-development Chapter 6 How to Select and Use the Activies Part 3 Activities for
Management Self-Development Activities 1 Know Your Facts Activities 2 Networking Activities 3 Managing your
Time Activities 4 Keeping Up to Date Activities 5 Find a Mentor Activities 6 Communication Tools Activities 7 Facts
and Assumptions Activities 8 Personal Journal Activities 9 Use Your Power Activities 10 Di erences and
Discrimination Activities 11 Political Awareness Activities 12 Credulous Listening Activities 13 The Saturated Life
Activities 14 Decision Making Activities 15 Role Set Analysis Activities 16 Planning Change Activities 17
Catastrophic Contingncies Activities 18 Asserting Yourself Activities 19 Handling Conflicts Activities 20 Getting the
Best Out of Groups Activities 21 What are you like? Activities 22 Getting to know you Activities 23 Getting to Yes
Activities 24 Collaborative Working Activities 25 Be a Coach Activities 26 Di icult Situations Activities 27 Are You
Stressed? Activities 28 Treat Yourself Activities 29 Relaxation Activities 30 Fitess Activities 31 Manage Your
Feelings...
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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking
number will be provided a er the shipment.Pages Number: 146 Publisher: Higher Education
Pub. Date :2009-07-01 version 2. This book is...
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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking
number will be provided a er the shipment.Paperback. Pub Date :2012-07-01 Pages: 260
Publisher: Machinery Industry Press title: HTML5 game development...
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paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking
number will be provided a er the shipment.Paperback. Pub Date :2012-05 Pages: 212
Publisher: Jilin Publishing Group LLC. the new reincarnation...
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kn o w led ge REVIEW ( En glish ) ( C h in ese Ed itio n )kn o w led ge REVIEW ( En glish ) ( C h in ese Ed itio n )
paperback. Book Condition: New. Ship out in 2 business day, And Fast shipping, Free Tracking
number will be provided a er the shipment.Paperback. Pub Date: 2012 Pages: 240 Language:
English Publisher: Foreign Economic and Trade University...
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Th e J av a Tu to rial ( 3rd  Ed itio n )Th e J av a Tu to rial ( 3rd  Ed itio n )
Pearson Education, 2001. So cover. Book Condition: Neu. Gebraucht - Sehr gut Unbenutzt.
Schnelle Lieferung, Kartonverpackung. Abzugsfähige Rechnung. Bei Mehrfachbestellung
werden die Versandkosten anteilig erstattet. - Praise for "The Java' Tutorial, Second Edition"
includes: "This book...
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